Recording Form         Explanatory Notes
Plan no:  The number allocated to the ledgerstone on the Floor Plan

Location:  each ledgerstone should have been clearly recorded on the Floor Plan and numbered individually. It is helpful to have the location also on the Recording Form.
Name/s:  List the names of all those commemorated with their date of death
1 Full Description:  a) Shape, usually rectangular.
b) Usually W/E (top of stone or inscription to West)
c) Note position of inscription, above or below heraldry and any other decoration or imagery. 
d) Note the style of lettering, in capitals and/or lower case and whether archaic spelling is used and/or the long ( or any other quirks of the letter-writer.
 e) Write the full blazon if possible or a simple description of the heraldry.  The local Heraldry Society may be able to help, if so give references.
f) Condition: use the Grading Standards at the end of the Recorders Handbook, also note any Matrices cut out for brasses, or cracks etc.
2   Material What is the slab made of? State the type of stone and colour. Does the stone contain fossils? Is the lettering in lead or brass or painted in?
3   Date   between the earliest recorded and the last recorded

4   Measurements   In inches and mms
5   Designer or Letter-writer   Very occasionally the designer of a brass may be inscribed on a Victorian brass.

6   Manufacturer or retailer     Very rarely as in 5

7   History    Give references for any History. Note any other monuments connected to this one or wall monuments.
8   Donor   The donor’s name may appear in the inscription.

9   Inscription If possible record as written or use/ to indicate the ends of lines

10 Any Other Comments Record here anything else not covered by the above.

